
How to sell 
yourself

Part of your Careers and 
Employability Service ‘Here 
for Life’ graduate toolkit

It can be difficult to think of your skills and competencies when put on the spot. This tool aims to help you think 
about some of the things you may do in your role. So, when you have an appraisal, are updating your CV or 
LinkedIn, or preparing for an interview, you may find this tool useful!

How to use this tool.
1. Look at the competency or skill in the left-hand column. Competencies are often how employers will describe something you need to be able to do well in a specific job role. By preparing 

examples for these main competencies used in the education setting you will have a good start for a career conversation whether this be in an interview or performance discussion.
2. Now read the sentence ‘In my role I..’  to the right and fill in the blanks. We have provided some example sentences that you may find relevant. 

Leadership

Planning 
and 

organising

Leadership

Specialist 
knowledge

Specialist 
knowledge

Developing 
self and 
others

Influencing

Building 
relationships

Decision 
making

Continuous 
improvement

Commercial 
awareness

Measuring 
impact

Competency or 
skill In my role I... In my role I... example Competency or 

skill In my role I... In my role I... example

Lead and establish goals and enable 
children to achieve goals by...

Plan ahead to ensure that...

Lead change by owning projects in...

Have specialist knowledge in...

Identify areas of regulations that 
apply to the role such as...

Monitor and measure skill levels...

Lead and establish goals and 
enable children to achieve goals by 
setting stepping stone targets and 
monitoring

Plan ahead and considers pressures 
and priorities to ensure the 
curriculum is delivered by raising 
any issues with the teaching team

Lead change by owning projects 
in designing the visuals within the 
classroom setting and making 
recommendations for future displays

Have specialist knowledge in 
early childrens development, 
safeguarding, prevent and fluent in 
all primary years subjects

Identify areas of regulations that apply 
to the role such as GDPR and Health 
and Safety (FSA/GDPR/Health & Safety/
Safeguarding/Prevent)

Monitor and measure skill levels of 
children/staff/new starters to ensure 
learning is optimised by regularly 
testing knowledge gained

Influence (who?)... by ...

Forge partnerships with (who?)...
that ...

Make decisions independently by...

Continually identify new ways of 
improving...

Apply financial logic when making 
decisions...

Monitor the impact of short-term 
solutions by...

Influence key stakeholders such 
as parents to contract to learning 
agreements

Forge partnerships with parents to 
ensure children have the maximum 
learning conditions and have successfully 
challenged parents when behaviours are 
a concern 

Make decisions independently 
around the welfare of children in the 
setting including referrals to social 
services

Continually identify new ways of 
teaching and supporting within the 
classroom to enhance the children’s 
learning experience

Apply financial logic when making 
decisions by supporting Parent 
Teacher Associations in generating 
new revenues

Monitor the impact of lesson plans 
and I adjust to ensure best learning 
takes place.


