
Graduation Invitation Step by Step Booking Guide 

Once you have received your invite by email, you will need to go to 'MyHud' and select your 'my details', scroll down to the bottom of 
your screen and find the ceremony message and you should have received a message as below. In order to access the booking 
screens, please click on the word Ceremony in the subject area. If you have not received a message, please contact 
mygraduation@hud.ac.uk.  

mailto:mygraduation@hud.ac.uk


Please click on ‘click here to start’. 

 

 

 

 

 

 



 

The screen below shows an example of which ceremony you have been invited to. Once you have checked this, please click next. 

 

 

 

 

 

 

 

 



 

The following screenshots show you the process for if you wish to attend. If you do not wish to attend, you still need to complete the 
process, so please scroll down to ‘not attending’ for further details. 

 

Attending 
 

Please select ‘I wish to attend…’ and select next.  

 

 



Please select the number of guests you would like to attend the ceremony and click next.  This does not include yourself. Tickets are limited 
to 2 guests per student. If any additional tickets do become available after booking has closed, we will contact you via email. 

 

 

 



Please select an option and click next. Special arrangements can apply to both students and/ or guests.  

 

 

 

 

 

 



The following page will only show if you have selected ‘special arrangements are required’. The below provides examples of how to enter 
the information. Please make it clear whether the special arrangements are for yourself or your guests. Once you have entered the details, 
please click next. 

 

 

 

 

 

 

 

 

 



Please check your details as below and if they are incorrect, please follow the guidance. The course title is only an example. Once you 
have checked, please click next regardless of whether or not they are correct.  

 

 



Please check your contact details as below, amend as necessary and click store. 

 

 

 

 

 

 

 



The following page will bring up a summary of your booking. Please click confirmation to confirm your booking.  

 

 

 

 

 

 

 

 



This page confirms your booking is complete. 

 

 

 

 

 



 
Not Attending 

 

Please select ‘I do not wish to attend…’ and select next.  

 

 

 

 

 

 



Please confirm you do not want to attend and click next. 

 

 

 

 

 

 

 

 

 

 



This confirms you will not be attending. Please click finish.   
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